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Monokenue o GubaHOTERE
MAOY ravuaznn Ne 24 umenn M.B.Okrabpsckoii r. Tomeka

1. Obwmue noJoKeHHN

1.1. Tonoxenue o oubanoreke MAQY rumuazun Ne2d um. M.B.Okrabpsekoit 1. Tomcka
pa3paboTaHo B COOTBETCTBHH C Jakonom "O6 obpasopanun B Pocculickoi denepaunn” oT
29 12.2012 Ne 273-®3, 3akonom «O OubInOTEHHOM JETE) OT 23 posbpa 1994 rona, [lpaMepHBIM
nonokenHeMm © OunGmuoreke  obOmeo0pazoBaTeIbHOTO VUpPEMIEHHS,  YTBEPAKICHHBIM
MunucTepersoM obpazopanns W Haykn PO.

1.2. BubnmOTEKa MYHHIMITATEHOTO ABTOHOMHOTO O00MIE00pPa3ORATENLHOIO }’;I]JEHC,EEHHH
rumuazun Ne24 umenn M.B.OkTa0pbCKO#H T Tomcka (aanee no TEKCTY - GubnHoTeKa) ABIASTCA
CTPYKTYPHBIM  NOIpasleneHHeM  MYHHUIHNAIRHOTO agToHoMHOro  00meodpa3oBaTeaLHOTO
yupesienns rumuazus No 24 umeHn M.B.Okrs6pecxoii r. Tomcxa (janee 1o TEKCTY - FHMHEIHSR),
V4ACTBYIOMMM B yueOHO-BOCTTHTATETBHOM [POUECCE.

1.3, 1lenn GUBIMOTEKH COOTHOCATCA C UE/SMH THMHA3NM: dopmuposanue obmieH KyIBTYPEI
AMYHOCTH  OOYHAIOMIMXCA HA OCHOBE  YCBOCHHA obsA3aTe/ILHOrO  MHHHMYMa COJIepiKAHHA
06ieobpa3oBaTeNbHEIX MPOrpaMM, WX alanTalHi K sH3IHH B 0o0lecTBe, CO3JaHHE OCHOBBI JUIA
ocosHanHoro Befopa W MOCHEAYIOMIETO  OCBOCHHA npodeccHoHANEHBIX  00pa3oBaTEIBHAIX
[IporpaMM, BOCITHTAHHE TPAAAAHCTBEHHOCTH, Tpyaomo0ns, YBaKEHHA K npaBam W cBoboaaM
yesloBeKa. TIOOBM K OKpysawoueii npupone, Poaune, cembe, (opmupoBanie 30pOBOTO obpasa
WHIHK.

1.4, JlearebHOCTh OMOMMOTEKH OCHOBBIBACTCS HA TMPHHUMIAX JEMOKPATHH, IYMaHu3Ma,
ofIIeI0CTYTHOCTH, TIPHOPHTETA obiLedeI0BeMeCKHX IeHHOCTEH, rpak1aHCTBEHHOCTH, ceobOIHOTO
paiBHTHA JTHYHOCTH.

1.5. Mopamok mnojb30BaHWA HCTOYHHKAMH uHOpMALIHK, TepedeHb OCHOBHBIX yCIyr H
YCAOBHA HX MPEoCTaBIeHus onpenensores  [lonokenuem 0 fubanorexke u [lpaBHiamu
[1O1B30RAHHS BHO/HOTEKOf, YTBEPHICHHBIMM IHPEKTOPOM IHMHA3HA.

1.6. TWMHasud HeceT OTBETCTBEHHOCTB 3@ JIOCTYTIHOCTE W KadecTBO DHONHOTEUHO-
uH(OPMAIHOHHOTO 00CTYKHBAHHA OHGMHOTEKH.

1.7. Opranu3auia o6cayKUBaHNS yHACTHHKOB 06pa3oBaTeIbHOro Mpolecca MPOH3BOIHTCA
B COOTBETCTBMH € TNpABHIAMH TexXHHKH Oe30macHocTH H [POTHBOMOKAPHBIMHA, CAHHTAPHO-
rHrHeHRYECKHMH TpeDOBaHHAMH.

1.8. BubamoTexa jgocTynHa W DecnnarHa s nomp3opaTenell: obyuarouxcs, yaurenei,
JIPYTHX paboTHHKOB THMHAIHH,

2. OcHoOBHBIE 3212%H

2.1, OCHOBHEIME 3a1a4amMi OHOTHOTERH ABJIAIOTCA.

a) Obecnedenne yHacTHHKAM ofpasoBatensHOrO  mponecca - obywatommMes,  me-



JarornueckuM paboTHUKAM, POAHTENAM (HHBIM 3aKOHHBIM NpecTaBaTeasM) o0yyaroimxcs (1anee
- MOAL30BATENAM) - JIOCTYNA K HHQOPMAUMH, 3HAHHAM, WIEAM, KY/JILTYPHLIM LEHHOCTAM
MoCpeACTBOM HCMONL30BaHHA OHOMHOTeYHO-UHPOPMALIMOHHEIX PECYPCOB THMHAIHH Ha PA3THYHBIX
HOCHTeNnAX: OymakHoM (kHwwkHE Qona, (onx nepHoJHYecKHX H3maHuit); marHuTHOM (fhoHa
ayauo- M BHAeoKacceT); UHPPOBOM (KOMNAKT-IHCKH); KOMMYHHKATHBHOM (KOMITLIOTEPHEIE CETH) M
HHEIX HocHTenaxX. Obecnedenne yaebHO# THTEpaTypol MPOK3BOIKTCA DecriaTHO.

6) BocnuTanne KyMbTYPHOTO M IPAKIaHCKOTO CaMOCO3HAHHA, MOMOILL B CONHAMH3ALHH
YHaIeroca, pa3BHTHHA €70 TBOPYECKOTO MOTEHIHANA,

B) DopMuUpoBaHHE HABBIKOB He3aBHCHMOro OHONHOTEMHOTD NoNb3OBaTeNd: OOY4YCHHE
MOMCKY, OTOOPY M KPHTHYECKOH OlieHKe HHpOpMAalIHH.

r) CopepuieHcTBOBaHHE MNpegocTaBiseMbx OuDAMOTEKOH YCIYT HA OCHOBE BHEAPCHHA
HOBBIX HH(OPMAIHOHHLIX TEXHONOTHIT W KOMIbIOTepH3aumn OuGnuoTeuHo-uHHOPMAIHOHHBIX

npoueccos, (popmupoBadue KoMpopTHOH OHOTHOTEUHOH Cpebl.

3. OcHoBHBIE DYHKITHH

3.1. Jlna peanu3auuy OCHOBHBIX 3a1a4 OubrmoTrexa:

a) ®opmupyeT oHa OnbanoTe HO-HHPOPMALHOHHBIX PECYPCOB THMHA3HH!

* KOMIUICKTYET VHHBepcalibHblii doHI yueDHBIMH, XYAOKECTBEHHBIMH, Hay9IHBIMH,
CIPABOYHBIMH, [1€ArOrHYeCKHMH M HAYYHO-NOMY/IAPHEIMH JOKYMEHTAMH HA TPAIHIHOHHBIX H
HETPaIHIHOHHEIX HOCHTEIAX HHopMaium;

» onosHseT (Goua uHGOpMaUMOHHEIMH pecypcami cetn MuTepHer. Dasamu M OaHKaMH
JIAHHBIX APYTHX YUPEXKICHHH M OPraHu3aiuii;

* aKKYMYJIHpYeT (OHI AOKYMEHTOB, CO3laBaeMblX B rumuasum (myGaukaumii u pabot
MeIaroroB THMHAIHH, AYHIIHX HAYIHBIX paboT H pedepaTor yHanmxcs H ap.).

* OCYIIECTRIAET pa3MellleHHe, OPraHu3atuio H COXPAHHOCTh JIOKYMEHTOB.

6) Coanaer HHGOPMALHMOHHYIO NPOJAYKIIHIO;

* OCYIIECTBIAET AHATHTHKO-CHHTETHHUECKYIO nepepaboTky HHbOpMAIlHK;

* OpraHu3yeT W sejaer cnpasouno-OubnHorpaduueckuil anmapar: KaTanord (anhaBHTHEIH,
CHCTEMATHUECKHiT), KApTOTEKN (CHCTEMATHYECKYID KApTOTEKY cTartel, TeMaTHYeCKHe KapTOTeKH),
IIEKTPOHHBIT KaTator, 5a3bl JAHHBIX 110 MPODHITIO THMHA3HH;

* pazpaGaTeiBaeT pekoMeHjaTenbHble OuOnHorpaduucckne nocoOMA (CMHCKH, O030pEL
YKa3aTe/TH H T.1L.);

» obecneynpaeT HHOpMUpPOBAHKE NoJb30BaTeneii 00 HHpOPMALHOHHOMH TPOIYKIHH.

) Ocymectsnser muddepenunpoantoe GubanoTesHo-midopmannonHoe obenyKHBaHHE
yHALIMXCA:

* nIpesocTapseT HHQOPMAUMOHHEIE PECYPChl HA PA3THYHLIX HOCHTENAX HA OCHOBE H3YUCHHA

HX HHTEpecoB U HHOpMalHOHHEIX noTpedHOCTEH:



* CO3/IAeT YCIOBHS Ui PEATH3allHH CAMOCTOSTENBHOCTH B OOYYEHHH, NO3HABATEIBHOIM,
TBOPYECKON JIEATENLHOCTH C OMOPOH HA KOMMYHHKAIMIO, CIIOCOOCTBYET Pa3sBHTHIO HABBIKOB
caMo00yueHHs (y9acTHe B CETEBBIX OJIMMIIMANAX, TEJEKOMMYHHKAIMOHHBIX IPOCKTaX B CHCTEME
JIMCTAHITHOHHOTO 00y4YeHH s );

* opranu3yer OOyueHHWe HaBbIKAM HE3aBHCHMOro OMOIMOTEYHOro IMOJb30BaTENIs H
norpebutens WHGOPMAIHH, COAEHCTBYET HHTErpallMM KOMIUIEKCA 3HaHWH, YMEHHH M HaBBIKOB
paboThl ¢ KHUTOI U HHbOpMaLIUEH;

* OKa3biBaeT MHGOPMALMOHHYIO MOJAEPIKKY B PEIIEHHH 3a/1au, BO3HHKAIOUIMX B mpolecce
ux y4eOHOMH, caMmo00pa3zoBaTebHOM U 10CYTOBOH JeATEIbHOCTH, :

* OpraHuM3yeT MAacCOBBIE MEpONpHATHs, OPHCHTHPOBAHHBIE Ha pasBuTHE OOWed H
YUTATENLCKON KYJIBTYPHI IMYHOCTH, COACHCTBYET PA3BUTHIO KPHTHYECKOTO MBIIITICHHUS,

* COIEHCTBYET 4Y€HaM I1earorHuecKoro KOJJIEKTHBA W AIMHUHMCTPALMH YYPEIKICHUS B
OpraHu3anuu o6pa3oBarebHOro nporuecca " aocyra yqamtuxcs (mpocMoOTp
BueopuaEMoB, CD-IMCKOB, IPE3eHTAIINH Pa3BHBAIOIIMX KOMIIBIOTEPHBIX UIP).

1) OcymecTsiaser auddepeHurpoBanHoe OGHOIHOTEUHO-HHPOPMAIIMOHHOE OOCITY)KHBAHHE
ne1arorudeckux paboTHHKOB!

* BpISBIIIET HMH(OPMANMOHHBIE MOTPEOHOCTH W YIOBIIETBOPSET 3apOChHl, CBA3AHHBIE C
o0y4eHneM, BOCIIHTAHHEM U 3I0POBLEM JIETEH;

* BBIABIACT HHMOPMANMOHHBIE MOTPeOHOCTH W YJOBIETBOPSET 3ampockl B 00JiacTH
MeIarorHYeCKUX HHHOBALMH ¥ HOBBIX TEXHOJIOTHH;

* coleiicTByeT  NpO(ECCHOHATLHON  KOMINETEHLMH,  [OBBIICHHIO  KBalM(HUKALWH,
[IPOBEJICHUIO aTTECTAINH;

* co3naer GaHK menarornyeckod MHQPOpPMAIMK KaK OCHOBBI €IMHOH HH(OPMAIMOHHOH
cy’KObl TMMHA3HM, OCYLIECTBISET HAKOTUIEHHE, CHCTEMATH3alHI0 HHGOPMALMH 110 MpeaMeTaM,
pazaenaM M TeMaM;

* OpraHmsyeT AOCTYNn K OaHKy neaarormdeckoil MHdopmaluu Ha IOOBIX HOCHTENAX;
MPOCMOTP JIEKTPOHHBIX BEPCHi MEAarorHueCKuX H3JIaHuH;

* ocymiecTBiser Tekymiee HHbOpMHpoBaHHe (IHM MHGOPMAlMH, 0030pbl  HOBBIX
nocTyruieHuii 1 mydanKanuii), *HGOPMUPOBAHHE PYKOBOJICTBA TMMHA3HH IO BONPOCAM YIIPABICHHS
ofpa3oBaTeNbHBIM IPOLIECCOM;

* NMOJIEPKUBACT JEATEIBHOCTh [eJaroru4eckux pabOTHHKOB B 00lacTH  CO3/1aHMA
MH(POPMAIMOHHBIX TIPOIYKTOB (IOKYMEHTOB, 6a3 1aHHBIX, Web-cTpaHuI  T.11.);

* crocoOCTBYET — MPOBEAEHUIO  3aHATWH 10  QOPMHPOBaHMIO — HH(OPMALHOHHOH
KyTbTYpBl, SBIA€TCS 0a30d Ui [pOBElEHHS NPAKTHYECKHX 3aHATHH 1o paGote ¢
HHGpOPMALIHOHHEIMH PECYPCaMH.

1) Ocymectsisier auddepeHunpoBanHoe GHOINOTEUHO-HHPOPMALHOHHOE 00CITYIKHBAHHE

poauTeneil (MHBIX 3aKOHHBIX TPEICTAaBUTENEH) yHaluXCs:



* VJIOBJIETBOPAET 3ampockl Moik3oBaTenell W HHGOPMHUPYET © HOBBIX HOCTYILICHHAX B
tubanorexy:

* KOHCYNBTHPYET [0  BOMNPOCAM  OPraHM3alMi  CeMEHHOro YTEHHHA, 3IHAKOMMT ¢
uHbOpMalLHelt 0 BOCITHTAHHIO JeTei;

* KOHCYJILTHPYET 10 Bonpocam yueSHBIX H3AaHHi 1 yHalnxcs.

4. Opranuzaums 1esTebHocTH DubianoTexkn

4.1. Crpykrypa oubnnorexn, noMuMo aGOHEMEHTa, MOXKET BKIOYATH OTAEN y4eOHHKOB,
thoHO M cnenHATH3IUpOBaHHBIH 331 paloThl ¢ MYJBTHMEIMHAHBIMH H CETEBBIMH J0KYMEHTAMH,
MHOMKHTETBHYFO TEXHUKY H JIP.

4.2, bubauoreuHo-uHpopMalHOHHOE  ODCTYKHBAHME  OCYIIECTBANETCH Ha  OCHOBC
OubAHOTEUHO-HHGOPMAIIHOHHEIX PECYPCOB B COOTBETCTBMM C Y4eOHBIM W BOCIHTATCABHBIM
MIaHAMH THMHA3HH, TIPOrPaMMaMH, [TPOeKTaMK M IlaHoM padoTel OHOIHOTEKH.

4.3. B uenax obecnewenns MmojepHH3aUHH OMGIMOTEKH B YCIOBHAX HHGOpMaTH3aLHH
obpazoBaHHs M B MpeIenax CPeACTB, BBUIENAEMEBIX YUPEIAWTEIAMH, TMMHA3HA obecneduBsaer
oubnnorexy:;

* rapaHTHPOBAHHEIM (HHAHCHPOBAHHEM KOMILIEKTOBAHUA GHONHOTeUHO-HHDOPMAIIHOHHBIX
pecypcos;

* HeOOXOAMMEIMH CIymKeOHEIMH H IIPOHIBOACTBEHHEIMH MOMEHIEHHAMH B COOTBETCTBHH CO
CTPYKTYPO# OMOMHOTEKH M HOPMaTHBAMH MO TEXHHKE DE30MACHOCTH IKCIUTYATALHH KOMIBIOTEPOB
(OTCYTCTBHE BHICOKOH BIAKHOCTH, 3aMbUIEHHOCTH NMOMELIEHHA, KOPPO3HOHHO-aKTHBHBIX npuMecei
HJIHM 3MEKTPONPOBOAAILCH NBLTH) B B COOTBETCTBUH ¢ nonowenusMn CanllnH;

* COBPEMCHHOI 3eKTPOHHO-BEIYHCNTEIBHOH, TETeKOMMYHUKAIIHOHHON W KOMHPOBANbHO-
MHOKHTETLHOH TEXHUKOI H HeoOXOIHMBIMH MPOrPAMMHBIMH NPOJAYKTAMM,

* PEMOHTOM H CEPBHCHBIM 00CTYHKMBAHMEM TEXHUKH W 000pyaoBanus OHOTHOTERH;

* GubnnoTeuHOH TEXHHKOH M KaHUEIAPCKHMH NPHHAUTEKHOCTAMH.

44, TwMHa3ns CO3INAeT YCIAOBHA JUIN  COXPAHHOCTH  annaparypel, ofopyloBaHHS
1 uMyinecTsa OubIHOTERN.

45 OTBEeTCTBEHHOCTH 3a CHCTEMATHYHOCTE M KAYECTBO KOMIIEKTOBAHHMA OCHOBHOrO (oHIa
Bubanorexn, komniexrosaine yiebuoro ¢onga B cooTBeTcTBHH ¢ PeaepaibHBIMH MEPETHAMH
yueOHMKOB W vyeOHO-METOJHYECKHX H3JaHMH, co3zaHne HeoOXOMHMBIX  YCIIOBHH a1
JAeATeNLHOCTH OUOIHOTEKH HECET IHPEKTOP THMHA3HH B COOTBETCTBHM ¢ YcTaBoM.

46. Pexum paborsi OuGnuoTekn onpenengercs OubnMoTEKapem B COOTBETCTBHH ¢
NpaBUiIaMH BHYTpEHHEro pacropsaka rumuazun. [pu onpesenennu pexuma pabotel OHOIHOTEKH
npeiycMAaTpHBAETCA BbIIEIEHHE:

* IBYX 4acoB pabouyero BpPEMEHH EHEAHEBHO Ha BBINOIHEHHC BRYTpHOHOIMOTEYHOMH

paboTh;



* OJIHOTO pasa B MeCAll - CAHHTAPHOTO [HA, B KOTOpHIi oDcmymuBaHue nois3oBareneil He
MPOH3IBOIHTCA:

* HE MEHEE OJIHOTO pa3a B MECHL - METOIHYECKOro JIHA.

47. B uenax ofecnedeHns — pallMOHATBHONO  MCMONB3OBAHMA  HH(OPMALHOHHBIX
pecypcor B palore ¢ JeTbMH M IOHONIECTBOM OHOAMOTEKAa TMMHAIMH B3aUMOJEHCTBYET

¢ Bubanorekamu Munnctepersa KyasTypsl Poceuiickoit @enepanm.

5. ¥npasaenne. rars.

3.1, ¥npapnenue OHONMMOTEKOH OCYIECTBINETCA B COOTBETCTBHH C 3aKOHOAATEIBCTROM
Poccniickoii ®@eaepaiuu n Tomckoil obaacT, YeTaBoM ruMHAIHH,

3.2. Ofmiee pyKOBOACTBO JAEATENBHOCTBIO OHOTHOTEKH OCYILECTRISET IHPEKTOP FHMHAZHH.

5.3. Pyxosogcteo OubmmorekoH ocymectsaser OuGnuoTekaps, KOTOpHIH  HeceT
OTBETCTBEHHOCTE B Npe/eiax CBOeH KOMIMETEHUHH nepel oOIIecTBOM H JIHPEKTOPOM THMHa3HH,
VHALIMMHCA, HX POIMTENAMH (MHEIMH 33KOHHBIMH NPeiCTABMTENSMH) 34 OPraHH3alHI M
Pe3VILTATH JEATENLHOCTH OMOIHOTEKH B COOTBETCTBHHM C (YHKUHOHATBHBIMH 00A3AHHOCTAMH,
MPpeayCMOTPEHHEIMH KBATH(OHKAIHOHHBIMH TpeDoBaHHAMH, TPYAOBBIM J0TOBOPOM H YcTamom
FUMHA3MH,

5.4, bubamorexapb Ha3HAYAETCA THPEKTOPOM FHMHA3HH, ABIACTCA YWICHOM I1earorH4eckoro
KOMICKTHBA H BXOJHT B COCTAB [1€1arorH4ecKoro coBeTa rHMHaTHH,

5.5, MeTtoauveckoe CONMPOBOKACHHE JEATEIFHOCTH DHOIHOTERKH ODECTIeMHBAET CIICIHAIHCT
(MeToauer) mo yuebueiM QonaaM M KoibHEIM OubnHoTekam aenapramenTa 0GpajloBaHHs
aamuuucTparin r . ToMcKa, yupesRIeHns CHCTEMEl MEPENOArOTOBKH H NOBLINCHHS KBATHOHKAIHH,
PerHOHATEHOIO HHOPMaIlHOHHOTO LIEHTPA.

5.6. bubnuotexaph paipabareiBaer H npejcTapiser JHPEKTOPY
IHMHA3HH HA YTBEPKICHHE CEAYIONIHE JOKYMEHTEL:

o Tlonowenue o GubanoTere;

C CTPYKTYPY ®  pacnucanne paboTel  OGHOMHOTEKH, KOTOpBIE pa3palaThiBalOTCH
Ha ocHOBe 00BemoB paboT, onpenenenHex [onoxennem o GUOIHOTEKE THMHAZHE,

O TJIAHOBO-OTYETHYIO JOKYMEHTALHIO;

© TEXHOJOTHHECKYIO IOKYMEHTAIHIO,

5.7. Tlopanok KOMIJIEKTOBaHHA LITaTa OHOIHOTEKH perlaMeHTHpYeTed Y cTaBoM rHMHAa3HH.

5.8. B uensax obecnevenns audepennuporantoil pabothl GHOIHOTEKH MOTYT BBOJIMTHCA
MOIKHOCTH: 3aBEIYIOMHI OTIe70M (CEeKTOPOM ), rIaBHbI OHOIHOTEKAPh, MEIHACTIELIHATHCT.

59. Ha pabory B Ou0inmoTeKy OpPHHEMAKOTCH JIHIE, WMEIoIHe HEeoOXOIHMYHO
npolecCHOHATRHYIO  MOANOTOBKY,  COOTBETCTBYWOWYWO  TpeDoBaHusaM  kBamHdmranmoHHOMH
XapaKTePHCTHEH M0 A0IAKHOCTE H MOIYYEHHOH CHEUHANBHOCTH, NOJATBEPIKICHHYIO JOKYMEHTAMH

06 ofpazopanin ¥ (MIH) KBATHHUKALIWA,



5.10. PaboTuuku OHOIMOTEKH MOrYT OCYIIECTBIATH [1€JArOrHYECKYI0 [IeHTE/IbHOCTE.
CoemelleHe OnbauoTeuHo-uHGOPMAIIMOHHON H NMeJarorHveckoil AeATeIBHOCTH OCYIIECTBIACTCH
paboTHHKOM GHOMHOTEKH TOMLKO HA A00POBONEHOH OCHOBE.

- 5.11. Tpynoeeie oTHOmieHHA paboTHHKOB GHONMMOTEKH M THMHAIHH  PETyNTHPYIOTCH
TPYAOBbIM JIOTOBOPOM, YCJIOBHA KOTOPOro HE JOMKHBL [POTHBOPEUHTH 3aKOHOJATE/IBCTRY

Poccuiickofl Denepatnn o Tpyie.

6. Ilpasa n odspannocTH GnlvTHOTERAPH

6.1. BUGMoTEKapE HMEET TPaBO;

4) CAMOCTOATeNbHO  BHIGMpaTs  (opmbl, cpeacTsa W MeToAsl  OMOIHOTEHHO-
uHdpopmanHoRHOTO  ofcaykHBaHHA  00pa3oBATENBHOTO W BOCIMHTATEIBHOTO  MPOLECCOB
B COOTBETCTBHH € UEAAMH M 3adauaMi, ykazauueiMe B Ycrase rumuazun u [lonoxennnu
o OubnnoTeke;

6) nNpoBoAMTE B YCTAHOBAGHHOM MOpsiKe (akyIbTaTHBHBIE 3AHATHA, YPOKH H
kpyikn Gubanoreuno-Gubanorpadutecknx 3nanuii v HHGOPMALMOHHON KyIbTYPBI;

B) OMpeIeNATh HCTOYHHKH KOMIUICKTOBAHHA HHPOPMALMOHHBIX PeCyPCoB;

r) M3IBIMATH H PEATH3OBBIBATE JOKYMEHTH H3 (JOHIOB B COOTBETCTBHH C WHCTPYKLMEH MO
yuety OnbanoTeunoro dona;

1) OnpeeNsTh B COOTBETCTBHH C IIPABM/IAMH NOMb30BaHKsA OHOTHOTEKOMH, YTBEPKIEHHLIMH
AMPEKTOPOM THMHASHH, W 110 COMTACOBAHMIO ¢ POJHTENLCKMM KOMHTETOM HIH YIPapIsiOLiM
COBETOM BHJIBI H PAIMEpPE! KOMIEHCAMH yilepda, HaHECEHHOTO NOMb30BaTe MU OHOTHOTERH;

¢) BHOCHTL TNPELTOKEHHMA [IMPEKTOpY [HMHA3HH [0 COBEPIICHCTBOBAHHIO OIUIATEI
Tpyaa, B TOM umcae Hanfapok, Jomnar M mpeMmpoBanud  paboTHHKOB OHOMMOTEKH 33
NOMOMHATENBLHYI0 paloTy, HE BXOAAULYID B KpPYI' OCHOBHBIX obszamHOCTEll  pabOTHHKOB
FUBIHOTEKH; MO KOMNCHCAIIMOHHBIM MEPONpPHATHAM, CBAZAHHBIM C BPeJHBIMH YCIOBHIMH Tpy/a
(BUBIMOTEYHAN MBIk, MPEBbIIEHHE HOPMATHBA PabOTEl HA KOMITBIOTEPE);

%) YMACTBOBATH B YIPAaBJICHHUH rMMHA3Hel B OPAIIKE, ONpesienseMom ee YCTaBoM;

1)  WMeTh exeroimsii ornyck 28 KanleHIapHBIX JHEH W IOMOTHHTEIbHbIH oniadnBaeMbli
OTNYCK B COOTBETCTBHM C KOJIEKTHBHBIM [OTOBOPOM THMHAQ3HH WM HHEIMH JIOKATBEHBIMA
HOPMAaTHBHBIMH aKTaMH;

H) GBITH NPECTABASHHEIM K Pa3nn4HbiM opmam MooLIpeHa, HArpaiaM u 3HakaM OTTHYHA,
Ape1yCMOTPEHHEIM 1 paloTHHKOB 00pa3oBaHuA U KY/IbTYpBI:

K) Y4acTBOBATh B COOTBETCTBHH C 3aKOHOATEIBCTBOM Poccuiickoii Menepanuu B pabote
DHOMHOTEMHBIX ACCOLHALIMIA HITH COIO30B.

6.2, bubanorexaps 00A3aH:

a) 0BeCNeuHT: MONL30BATENAM BOIMOKHOCTE paboThl ¢ MHPOPMAIMOHHBIMH peCypeaMu

oubnHoTEKH:



B) 0DeCneYuTh HAYYHYIO OpraHu3anyio GoHI0B U KaTAloros;

r) opmupoBaTe (OHIBI B  COOTBETCTBHH ¢  YTBEpIKACHHEIMH  (peJepaTbHBIMH
nepedHsMH  yqeOHBIX H3daHHi, o0pasoBaTenbHBIMM NpOrpaMMaMH THMHA3HH, HHTEpECaMH,
NOTpeOHOCTAMH M 3ANPOCAMH BCEX KaTeropuii nonslosarenei;

1) COBEPUICHCTBOBATE unopmalmoHHo-Onbmorpaduaeckoe H OHOMHOTEYHOE
obcayxuBaHHe MOAL3OBaTENeH;

e) oDecrieyHTs  COXPAaHHOCTE  HCMONB3OBAHWA  HocuTeneH  WHdopmanmy,  HX
CHCTEMATH3aIIHIO, Pa3MEILIEHHE H XPaHeHHE;

#) ofecreqnBarh pexuM padoThl B COOTBETCTBHH ¢ MOTPeOHOCTAMH MNONbIOBATENEH W
paboToil rHMHAINH;

3) OTYHTHIBATLCA B YCTAHOBJAGHHOM  [OPSJKE  Nepel  JHPEKTOPOM  FMMHA3INH]

H) TIOBBINIATE KBATH(HKALIHID,

7. Mpasa u obsBaHHOCTH N0L3oBATENelH DG HOTeRH

7.1. IonszoeaTenn OHOMMOTEKH HMEKIT MTPABO:

) noayware noaHy uHbopmaimio o coctage GubnuoTeynoro goHAa, HHPOPMAITHOHHBIX
pecypcax ¥ IpefocTaBiseMeIx OHOIHOTEKO yemyrax;

0) none3oBartkes cnpaBouHo-OHOIHOrpadHUeckuM annapatoM GudIHOTEKH;

B) M0JY4aTh KOHCYJIBTALMOHHYIO NIOMOILL B MOMCKE W BBIOOPE HCTOMHHKOB HH(OPMALIUK;

I) MOAY4arTk BO BpPEMEHHOS TNOMB30BAHHE Ha aboHeMeHTe H B 4HTAIBHOM 3ane
nevyarHele W3JIaHHA, aYIHOBH3YAILHEIE JOKYMEHTLL H APYTrHe HCTOMHHKM HHbOopMalny;

1) NpoeBaTh CPOK MOMb30BAHHA TOKYMEHTAMHM;

€) momyuark Temaruueckue, daxrtorpaduyueckue, yrounmomme M GubaMorpaduueckHe
CnpaskH Ha ocHoBe oxma GubInOTERH;

#) 101V¥aTh KOHCY/ITAIMOHHYIO MoMolllk B pafore ¢ na(opmanneii Ha HETPAIHITHOHHEIX
HOCHTENAX TMPH NOL30BAHHH 3IEKTPOHHBIM H HHBIM 000DYI0BAHHEM;

3} Y4acTBOBATh B MEPONPHATHAX, MPOBOJAMMKIX DHOMHOTEKOI:

K) obpalarbes [U1g paspelieHus KoHgIHKTHOH CHTYAIHH K THPEKTOPY MHMHATHH.

72. lone3orarenn GHOIHOTEKH 00A3AHEL:

a) cobmoaaTh NpaBiia NoIs30BaHHA OHOIHOTEKOI;

i) OepeHO OTHOCHTRCH K TMPOH3BEAEHMAM [edatd (He BeIpeIBaTH, He 3arubarh
CTPAHMLL, He [enarTh B KHHrax MoJ4epKuBaHuil, MOMETOK), MHBIM JOKYMEHTAM Ha Pa3IHYHBIX
HOCHTENAX, 060PY10BAHHIO, HHBEHTAPIO;

B) TNOMLIEPHHBATE MOPA/I0K PACCTAHOBKH JOKYMEHTOB B OTKPBITOM J0CTYrNe OHOIHOTEKH,
pacnoJioAeHHs KapTodek B KATaAlorax H KapToTeKax:

r) MonL30BATLCH LEHHBIMM H  CINPABOYHLIMH  JIOKYMEHTAMH TONBKO B TOMEIICHHH

DHOIHOTEKH;



1) yOeauThC NPH NOTYHeHHH JOKYMEHTOB B OTCYTCTBHH JedekToB, a npu obHapymKeHHH
npourdopMupoBats o6 3toM  pafoTHuka OGuGnuoTtekw. (OTBETCTBEHHOCTH 3a O0HApYKEHHbBIE
AedieKTHl B CIaBaEMBIX JIOKYMEHTAX HECET NOCIEAHUI NOIB30BATENE;

€) pACIHCHIBATECA B HHTATENLCKOM (OPMYIApe 38 KawmIblH TMOTYYEHHBIH JAOKYMEHT
(Hekmoyenne: obyqaonnecs 1-4 knaccos),

) BO3BpAIATH JOKYMEHThl B OH0IHOTEKY B yCTAaHOBIEHHBIE CPOKH;

3) MOJHOCTBIO PACCYHTATBCA ¢ OHOIHOTEKOH MO HCTEUEHHH cpoKa oDydeHHs MK PaboThl B
rUMHA3HH,

7.3. [opsaaok nonpzopanus GubIHoTeKOH:

4) 3aNMCh YYAMXCH TUMHA3MK B OHONHMOTEKY NPOM3IBOAMTCH MO CIHCOYHOMY COCTaBY
KJ1acca B WHAMBHAYAILHOM MOPAIKE, 1€arOrHYecKuX 1 HHBIX pabOoTHHKOB THMHAIHH, pOAHTENCH
(HHBIX 3AKOHHEIX TMPeACTaBHTENEH ) yHallMXCA — [0 NAacHopTy;

6) nepeperncTpauns nosk3osarenei OHGIHOTEKOA MPOH3BOINTCA EIKErOAHO,

B) ZOKYMEHTOM, HOATBEPKIAIOUIMM NpPaBo MOJb30BAHWA  OHOMHOTEKOH, ABIAETCH
HHTATENLCKHN (POpMYIAp:

) uMratensckuii opmyaap GukeHpyeT HaKT BLLIAYH NONL3OBATENIO JOKYMEHTOB W3 GoHIA
OMOMHOTEKH H HX BO3BpaLIeHHA B OHOIHOTEKY.

74.Ilopanok nons3osaHns aDOHEMEHTOM:

) TMOTB30BATENN HMEIOT TIPABO MOTYUHTh Ha JIOM H3 MHOTOTOMHBIX H3JaHHi He Goee ABYX
JOKYMEHTOB OJIHOBPEMEHHO,

§) MaKCHMAILHBIE CPOKH NOIB30OBAHHA JIOKYMCHTAMH:

- yueOHHUKH, yuebHbie nocobus - yueOHbII roj;

- HAYMHO-MONY/IAPHAS, TO3HABATE/IbHAN, XY/I0KeCTBeHHad -1 mecsil,

- NEPHOAWYECKHE H3TIAHHS, H3AHHA NOBBILIEHHOTO cnpoca - 13 JHed;

B) MOMBICBATENIH MOrYT [POIHTH CPOK  MONBIOBAHMA  JAOKYMEHTAMH, €CIH  HA
HHX OTCYTCTBYET CIIPOC €O CTOPOHEI APYTHX NOJIb30BaTeIeH.

7.5. TlopAnok nojib30BaHHA YHTATBHBIM 3A/I0M:

a) JOKYMEHTBI, MpEIHA3HAYEHHBIC /UIA padoThl B YHTAIBHOM 3aje, HAa J0M He
BBIIAKOTCH;

6) JHIMKIONEIMH, CHPABOYHHKH, pelKHe, UEHHBIE H HMEONIHecd B €IHHCTBEHHOM
IKIEMILIAPE JOKYMEHTHI BBLIAIOTCA TOIBKO 1 paboThl B YHTATBHOM 3a71€.

7.6. Hopsnok paloThl ¢ KOMIBEOTEPOM, PACMOIOKEHHBIM B DHbIHOTEKE:

a) pabora ¢ KOMIBIOTEPOM YHACTHHKOB 00pa3oBATENBHONO NpOLECca MPOH3IBOIAMTCA 1O
rpad MKy, YTBEPKACHHOMY JAHPEKTOPOM THMHAZHH M B IPHCYTCTBMH COTPYIHNKE OHONHOTEKH;

6) paspemaercs pafoTa 3a OAHMM [EPCOHATBHEIM KOMNbHOTepom He Oonee aByX
YeN0BeK OJAHOBPEMEHHO;

B) MOBIOBATENL MMEET NPaBo pafoTaTh ¢ HETPAIMIHOHHEIM HOCHTENEM HH(pOpMALHH
9



nocsie NpeBapHTENLHOTO TECTUPOBaHus ero paboTHHKOM OnBnHoTeRy;

r) no BeeMm Bompocam nowcka wHbopMaumu B HHTepHeTe nonb3oBaTENb JIOJDKEH
ofpamarses K paGoTHuky Oubamoreku, sanpemaercs obpamenne K pecypcam Hurephera,
NpeAnoaralonMM oNaaTy:

1) pabora © KOMOBIOTEPOM MPOM3BOOHTCA COIJACHO  YTBEPMIACHHHIM  CAHMTApHO-

FTHITHEHHYECKHM T[JEﬁDBELHH'RM.



